
 

KYC Requirements 
 
To help complete our registration process can we ask that you bring with you the following documents in 
original form: ( & complete application form) 
 
1. Proof of Right to Work – Passport, Birth Certificate and/or Government Letter confirming worker 

status 
2. Proof of Identity – Passport, Birth Certificate, Debit or Credit Card, International ID Card 
3. Proof of Address - Utility bill (gas, elec, satellite TV, internet, landline tel) or a Bank/Building Soci-

ety/Credit Card statement (less than 3m old) 
4. Proof of Recent Employment/Activity - P45/T21 or 3 Payslips or Employment Contract (for the past 

3 months) 
 (If unemployed – a letter from Gov confirming jobseekers allowance) 
 (If in education – a letter from your Uni/College) 
 (If you have been traveling – a bank statement showing foreign transactions or travel itinerary)  
 (If you have been unwell – medical cert) 
5. Proof of Qualifications - All Certificates for all qualifications; academic & professional 
6. Gaps of over 6 weeks must be covered by a reference, medical note, letter from DHSS or bank 

statements.  
7. Reference details for the past 5 years (email address where possible). 


